
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Philip R. Kennedy, NOAA, W/NP6x1
	From Name: Director, Aviation Weather Center
	Routing Code: W/NP6
	Address: Aviation Weather Center7220 NW 101st Terrace, Room 101Kansas City, MO  64153-2371
	Telephone Number: 584-7201
	Telephone Extension: (816)
	Billet Title: Aviation Services Coordinator
	Billet Number: 4002
	Rank Requested: O4 - O5
	GS_GM Equivalent: GS13 - 14
	New Billet_Yes: 
	Immediate Supervisor: James H. Henderson
	Title: Deputy Director, AWC
	Supervisor_Telephone Number: 584-7203
	Supervisor Telephone Extension: (816)
	Educational Requirements: B.S. in an aviation related discipline, in one of the physical sciences, engineering, or geophysics (meteorology preferred)
	Other Qualifications: A broad background and familiarity with weather analysis and aviation hazards forecasting. A knowledge of atmospheric processes and requirements for aviation related activities. A knowledge of remote sensing, radar meteorology, aviation communications, national and international aviation regulations, and qualification as a rated pilot or navigator are an asset.
	Billet Description: This billet is a senior staff position at the Aviation Weather Center (AWC). The Center has the primary operational responsibility for monitoring and forecasting of en route weather hazards and meteorological parameters in national and international airspace. The Officer is responsible for: 1) development or review of assessments, analyses, summaries, reports, plans, or proposals that are directed toward issues at the AWC and/or toward national aviation weather services -  operational plans, technical proposals for new procedures or opportunities, special assessment projects or programs - collaboration with AWC staff, and particularly with the Deputy and Branch Chiefs is required; 2) contributing to the AWC outreach program to users and secondary providers of AWC products and services via workshops, Fly-Ins, ad hoc assessment teams, and one-on-one meetings with members of the user community. Travel may occasionally be required.As a well rounded NOAA Corps Officer the incumbent must be prepared to be utilized in any number of ways depending upon immediate Center circumstances such as filling a vacant Branch Chief position or in an acting capacity from the Director on down.Individual Officer strengths will be utilized to the fullest extent and the Officer is encouraged to find and fill a niche.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: While the billet in and of itself is not supervisory in nature, the Officer is expected to provide leadership to various teams as well as assume supervisory roles as required.a. Contribute to the design and development of improvements in the AWC through directed assignments on special topics    for assessments, plans, and proposalsb. Manage the AWC web services team which is responsible for two aviation weather related Internet web pages; familiarity    with Linux, Perl, HTML, Javascript, Java, and CSS is helpfulc. Work with AWC management to apply user feedback to operational and development projects
	Career Development Opportunities: The billet provides an excellent opportunity for the Officer to develop and refine skills in management, administration, and project planning. This work is done in the context of a highly technical environment and real-time data monitoring and display, and is directed to the benefit of an operational product suite and associated services.The Officer will have frequent contact with the user community in commercial, business, and general aviation, and with private sector meteorologists and secondary suppliers of aviation weather products.Within the Federal system, the Officer will participate in the presentations of the AWC to parent organizations in NOAA and to interagency groups. Coordination of projects will be done with other Federal partners, such as the FAA and the DoD/DoT Services.There is a close association of the AWC with the development of new products and services in the research community. An association with major national R & D programs is expected: NASA (weather to the cockpit), FAA (product development teams), and NOAA (U.S. weather research program).
	Additional Comments: The Officer will receive supervision from the Deputy Director, AWC. However, he/she will work within the context of a management team that includes Branch Chiefs, Lead Forecasters, Senior Scientific personnel, office staff, and the Director.2. Duties and Responsibilities (continued):d. With the AWC staff, coordinate the user outreach program with NOAA, the NWS, NCEP, and other Federal agencies,    principally the FAA, USAF, and USNe. Coordinate, prepare, and/or submit responses to controlled correspondence and other critical requests for information    from all levels of government and the private sectorf.  On occasion, the incumbent may serve as the Acting Director, AWC. The incumbent is then responsible for the daily    operations of the office with authority to plan work, assign duties and deadlines, and decide prioritiesg. Assist with the development and organization of briefings and presentations for the Director and senior staffh. Undertake special assignments and fill critical Center vacancies as determined by the Director and Deputyi.  If possessing a meteorology degree, undertake Center training and serve as a shift working forecaster during periods of    critical personnel shortages
	Supervisor Signature Date: 06/07/2001
	New Billet_No: X
	Billet Priority_A: 
	Billet Priority_B: X
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


